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Grading Permit Application Checklist Permit #: 
 

Accepted by: Planning & Development Services · 1800 Continental Place · Mount Vernon WA 98273 
voice 360-416-1320 · inspections 360-416-1330 · www.skagitcounty.net/planning  

 
Place a check (or N/A) in the box in the App(licant) column after attaching the required element. Staff will 
review the checklist using the PDS column and cannot accept applications without each required element. 

Pre-Application Checklist  The following requirements must be met before submitting an application: 

PDS App Required Element 
  1. Lot Certification ☐ Approved Lot Cert, previously recorded;  

OR ☐ Approved Lot Cert or Reasonable Use Exception (PDS will submit it for recording); 
OR ☐ Lot has an existing residence (lot cert is not required for accessory buildings or residential additions). 

  2. Critical Areas ☐ Approval letter (attached) OR ☐ Recorded Protected Critical Area site plan 

  3. Shorelines ☐ No portion of lot in Shoreline Jurisdiction OR  
☐ Single-Family Residential OR ☐ Ltr of Exemption attached OR ☐ Shoreline Permit No: _________ 

  4. Flood Review ☐ Not in Flood Hazard Area OR Panel No:____ Zone:____ BFE/Depth:_______ ☐ Floodway 

Pre-Application Optional Checklist  The following requirements may be submitted either before OR with an application: 

PDS App Required Element 
  5. Access Permit ☐ attached OR ☐ no change in existing driveway OR ☐ access to existing private road OR 

☐ access to state highway with attached WSDOT permit 

Application Checklist  The following elements must be submitted with your permit application: 

PDS App Required Element 
  6. Master Application Form (with Agent Authorization Form if applicant is not property owner) 
  7. Impervious/Hard Surface Worksheet 
  8. Construction Stormwater Pollution Prevention Plan (Construction SWPPP)  
  9. Site Plan and Site Plan Requirements Checklist  
  10. Cross Section Plan (show dimensions of original and proposed grading; see sample drawing) 
  11. State Environmental Policy Act (SEPA) Checklist (if > 500 cubic yards) 
  12. Fees (double fees if permit is result of enforcement action) 
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Site address:  ___________________________________________________________________________________________ 
 
Project description:  ___________________________________________________________________________________________ 
 
Cubic yards of fill:  ______________ Cubic yards of excavation: __________________ 
 
Will project include tree removal? ____________  Is project in a flood hazard area? ________ 
 
If project involves excavation, where will material be placed? __________________________________________________________ 
 
 

Background 
A grading permit may be necessary whenever grading (any 
excavation or filling) is being done in Skagit County. Appendix 
J of the International Building Code sets forth rules and 
regulations to control excavation, grading and earthwork 
construction including fills and embankments, establishes the 
administrative procedure for issuance of permits and 
provides for approval of plans and inspection of grading 
construction.  

The following information is required for all applications. Use 
the attached checklist to determine if your application is 
complete. This checklist outlines a minimum amount of 
information needed for review of your application. Additional 
information which may be required by the County can 
substantially reduce review time. 

Flood Hazard Area 
Fill and grading is restricted in specific flood risk zones and 
areas of flood hazard. Engineering analysis may be required 
to determine impact on flood flows (water displacement). See 
Skagit County Code Title 14.34 - Flood Damage Prevention for 
details. 

Fill to Support a Structure 
If the fill is intended to support a structure, you must submit 
construction details/plans of fill placement including type of 
materials, depth differences and expected bearing and lateral 

capacity after completion. Special inspection/compaction 
report from a qualified agency will be required at the time of 
building permit application.’ If the fill or grading is expected 
to be placed/excavated adjacent to an existing or proposed 
structure, an engineer’s design illustrating that the building or 
structure is capable of withstanding additional loads is 
required. 

Tree removal and Forest Practices 
Fill and grading activities are commonly associated with even 
minor logging activities. Individuals wishing to remove trees 
from their property should first check with the Department of 
Natural Resources (DNR) at (360) 856-3500 to determine if a 
Forest Practice Application (FPA) is required. If an FPA is 
needed, and if future plans include a single-family residence 
or some other type of development approval (such as a short 
plat, subdivision or Special Use Permit), then Skagit County’s 
permit requirements must be applied as part of the FPA. 

Forest Practice Conversions 
Permit requirements include fill and grading activities 
commonly associated with the early stages of development, 
Forest Practice Application (FPA) form to the DNR, (not the 
County). If future plans for the site include conversion for 
future development, a SEPA (State Environmental Policy Act) 
checklist must also be filed with the FPA. DNR has its own fee 
schedule.

 

Notes (Staff Use Only) 
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Master Application Form Permit #: 

Planning & Development Services · 1800 Continental Place · Mount Vernon WA 98273 
voice 360-416-1320 · inspections 360-416-1330 · www.skagitcounty.net/planning  

 

 

Project/Site  

Project Title      

Site Address   City  Zip  

If No Address Section____     Township _____    Range _____ 

Parcel No(s)  Zoning  

  

Property Owner  ☐ Multiple owners (attach additional page) 

Name  Mailing Address  

City, State  Zip  Phone   

  

Contractor ☐ None ☐ Same as property owner   

Name  Mailing Address  

City, State   Zip   Phone   

Email   License #  Expires  

  

Applicant/Contact ☐ Same as property owner ☐ Same as contractor 

Name  Mailing Address  

City, State   Zip   Phone   

Email       

  

Signature  

☐  I am the owner of the subject property and I grant permission to field staff to enter the site to verify the presence or absence of 
critical areas and perform inspections of work proposed by this application; OR 

☐ I have the consent of the owners of the subject property and have attached Agent Authorization Form(s) (SCC 14.06.090); OR 

☐ This is a mechanical or plumbing permit; ownership certification is not required. 

I certify that the statements, answers, and information in the entirety of this application are true and correct to the best of my 
knowledge and belief. 

 

Signature(s):  _______________________________________ 

Printed Name: _______________________________________ 

Title: _______________________________________ 

Company: _______________________________________ 

Date: _______________________________________ 
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Agent Authorization Form Permit # 

Planning & Development Services · 1800 Continental Place · Mount Vernon WA 98273 
voice 360-416-1320 · inspections 360-416-1330 · www.skagitcounty.net/planning  

 

 

Project Site   

Property Address:  _______________________________________________________________________ 

City, State, Zip:  _______________________________________________________________________ 

Authorization Statement  

I/we, as the owners of the property identified above, authorize _____________________________________ to act as agent to 
submit applications, receive correspondence regarding the application, and sign title notices on my behalf.  

I/we grant permission to field staff to enter the site to verify the presence or absence of critical areas and perform inspections of 
work proposed by this application. 

Property Owner Signature(s)  

Signature:  ______________________________ Signature:  ______________________________ 

Printed Name: ______________________________ Printed Name: ______________________________ 

Title: ______________________________ Title: ______________________________ 

Company: ______________________________ Company: ______________________________ 

Date: ______________________________ Date: ______________________________ 

Notarization  

I certify that I know or have satisfactory evidence that ____________________________________ is/are the person(s) who 
appeared before me, and said person(s) acknowledged that he/she signed this instrument and acknowledged it to be his/her free 
and voluntary act for the uses and purposes mentioned in the instrument. 

Dated: ________________________ 

 ______________________________________________ 
Signature of Notary Public  

______________________________________________ 
Printed Name of Notary Public 

My appointment expires __________________ 

(Notary seal or stamp above) 
 

http://www.skagitcounty.net/planning
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Site Plan Requirements Checklist Permit #: 
 

Accepted by: Planning & Development Services · 1800 Continental Place · Mount Vernon WA 98273 
voice 360-416-1320 · inspections 360-416-1330 · www.skagitcounty.net/planning  

 
See page 2 for examples of how to draw each element. Place a checkmark (or N/A) in the box in the App(licant) column when you 
have placed the element on your site plan. County permit staff will review the same checklist using the PDS column. Staff cannot 
accept applications without each of the required elements.  

PDS App Required Element 

  1. Paper: All site plans must be clearly and accurately drawn on 8½ x 11 (letter) or 11 x 17 (tabloid) paper. If you 
need more space, you may logically divide your site and draw each portion on a different page, or use layers. 

  2. Title block: Applicant’s name, site address, date, and assessor property ID number (P-number) for the subject 
property. 

  3. Scale: Include map scale. Use any appropriate scale, e.g., Scale: 1" = 40'. 

  4. North arrow: Show an arrow indicating the north direction. 

  5. Existing vs Proposed. Clearly differentiate on drawings between existing and new conditions or improvements. 
Use the abbreviation (E) to indicate existing. 

  6. Property boundaries: Show the property lines of all relevant parcels. 

  7. Easements: Show all easements (e.g., utility, drainage, dike, access, railroad). 

  8. Setbacks: Show the distances from all existing and proposed buildings from all property lines with dashed lines 
for setbacks, critical areas, and shorelines. 

  9. Shorelines: If within 200 feet of the ordinary high water mark (OHWM), show the OHWM and setbacks from 
OHWM to all structures, including neighbors’ structures, within 300 feet from both side property lines. If within 
500 feet of a dike or levee, show measurements from the landward toe of the dike to the project. 

  10. Building footprints: Show location and dimensions of all existing and proposed buildings or structures. Identify 
each building by its use (e.g., residence, garage). Show roof overhang lines, decks, porches, and retaining walls. 

  11. Driveway: Show entire length and width of driveway in feet to a public or private road. Show grade of driveway 
in percent of slope. Turnouts are required every 300 feet. To create a turnout, the road must be widened to 20 
feet for a length of 30 feet to allow vehicles to pull over and emergency vehicles to pass. 

  12. Well location and water lines: Show the drinking water supply (existing and proposed, public or individual). 
Show all wells, a 100' radius around each well, public water mains, and water supply pipes to all buildings. 

  13. Septic or sewer: Show method of sewage disposal. For private septic, show existing and proposed tank, drain 
fields, and lines. Tanks must be 5' from the building foundation and 50' from any well. Drain fields must be 10' 
from the building foundation and 100' from any well. For public sewer, show location of sewer main and private 
pipes to buildings. 

  14. Fuel tanks: Show the location of any existing or proposed fuel tank (e.g., propane, fuel oil). 

  15. Slope: Show slope (elevation change) of building site. Use contour lines or arrows to show direction and percent 
(%) of slope(s). Identify any erosion or landslide areas as well as any potential unstable slopes greater than 15%. 
Percentage % of slope = Rise (drop in height) divided by Run (distance) multiplied by 100. 

  16. Stormwater management: Show the location and dimensions of existing and proposed: 

a. infiltration systems; 
b. stormwater ponds; 
c. drainage ditches; 
d. below-grade pipes; 
e. temporary erosion and sediment control techniques; 
f. clearing limits. 

See the Stormwater Management Requirements handout for other requirements. 

http://www.skagitcounty.net/planning


JOHN R. DOE

12345 ROSS ROAD P12345 6/15/2004

1" = 40'
1142 CROFT ROAD
SEDRO-WOOLLEY, WA

Scale:

Date:

Address:

Property ID#:

Name:

Site Address: 

TYPICAL SITE PLAN EXAMPLE

Se
tb

ac
k 

Li
ne

Se
tb

ac
k 

Li
ne

NN

20
5'

PL 345'

P L
111

'

PL

LP

LC

25
'

20
'

158'

47
'

20
'

30'

358'

35'25'

8'

8'

Garage

Ex
ist

ing
 R

es
id

en
ce

137'

112
'

20'

Pr
op

os
ed

Ad
di

tio
n

34
'

Se
we

r

32
'

4%Slope

4%Slope

4%Slope

Errosion Control
Silt Fence

16
'

35'

Driveway
Slope Of Driveway 2%

2

12

8

7

3

11

10

16 15

13

14

4

Private Well100 Foot Radius Protection Zone

Well

Key numbers on this example 
correspond to Site Plan 
Requirements checklist.

Replacement Drainfield
Reserve Area

Septic
Tank

10
' 

Ut
ilit

y 
Ea

se
me

nt

Existi
ng W

ater
 Supply

 Line

PC

DE
CK

Lot 3 Of
Jones Addition

PC

PC

PC

R
O

S
S
 R

O
A
D

6

#


	Grading Permit Application Checklist
	Place a check (or N/A) in the box in the App(licant) column after attaching the required element. Staff will review the checklist using the PDS column and cannot accept applications without each required element.
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	App
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	 ☐ Approved Lot Cert, previously recorded; OR ☐ Approved Lot Cert or Reasonable Use Exception (PDS will submit it for recording);OR ☐ Lot has an existing residence (lot cert is not required for accessory buildings or residential additions).
	2. Critical Areas
	 ☐ Approval letter (attached) OR ☐ Recorded Protected Critical Area site plan
	3. Shorelines
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	4. Flood Review
	 ☐ Not in Flood Hazard Area OR Panel No:____ Zone:____ BFE/Depth:_______ ☐ Floodway
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	8. Construction Stormwater Pollution Prevention Plan (Construction SWPPP) 
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